4.0 Faculty, Staff and Students
4.3 Student Recruitment and Admissions. The program shall have student recruitment and
admissions policies and procedures designed to locate and select qualified individuals capable of
taking advantage of the program’s various learning activities, which will enable each of them to
develop competence for a career in public health.
Interpretation. A public health program should seek individuals who have the educational prerequisites,
interest and motivation for undertaking and advancing in public health careers, consonant with the
program’s stated mission, goals and objectives. Admission procedures and policies should emphasize
public health experience as an important factor when considering applicants.
Catalogs and bulletins used by the program to describe its educational offerings must accurately describe
its academic calendar, admissions policies, grading policies, academic integrity standards and degree
completion requirements. Advertising, promotional materials, recruitment literature and other supporting
material, in whatever medium it is presented, must contain accurate information.
Required Documentation. The self-study document should include the following:
a. Description of the program’s recruitment policies and procedures. If these differ by degree (eg,
bachelor’s vs. graduate degrees), a description should be provided for each.
b. Statement of admissions policies and procedures. If these differ by degree (eg, bachelor’s vs. graduate
degrees), a description should be provided for each.
c. Examples of recruitment materials and other publications and advertising that describe, at a minimum,
academic calendars, grading and the academic offerings of the program. If a program does not have a
printed bulletin/catalog, it must provide a printed web page that indicates the degree requirements as the
official representation of the program. In addition, references to website addresses may be included.
d. Quantitative information on the number of applicants, acceptances and enrollment, by concentration,
for each degree, for each of the last three years. Data must be presented in table format. See CEPH Data
Template 4.3.1.
e. Quantitative information on the number of students enrolled in each specialty area of each degree
identified in the instructional matrix, including headcounts of full- and part-time students and an FTE
conversion, for each of the last three years. Non-degree students, suchas those enrolled in continuing
education or certificate programs, should not be included. Explain any important trends or patterns,
including a persistent absence of students in any degree or specialization. Data must be presented in
table format. See CEPH Data Template 4.3.2.
f. Identification of measurable objectives by which the program may evaluate its success in enrolling a
qualified student body, along with data regarding the performance of the program against those measures
for each of the last three years. See CEPH Outcome Measures Template.
g. Assessment of the extent to which this criterion is met and an analysis of the program’s strengths,
weaknesses and plans relating to this criterion.

